MOVE IN & RECERTIFICATION CHECK LIST
NAME:_________________________________________________________
ADDRESS:______________________________________________________
PLEASE CHECK THE FOLLOWING THAT YOU HAVE INCLUDED: 
· TENANT CERTIFICATION

· TENANT CERTIFICATION WORKSHEET

· RENTAL APPLICATION / RECERTIFICATION QUESTIONNAIRE

· STUDENT STATUS (IF APPLICABLE)
· DISPOSSED OF ASSETS VERIFICATION

· ASSET VERIFICATION (ALL 3RD PARTY ATTEMPT)


· BANKING, INSURANCE, STOCKS, BONDS, ANNUITIES, ETC

· INCOME VERIFICATION  (ALL 3RD PARTY ATTEMPTS)

· EMPLOYMENT, SELF EMPLOYMENT, UN-EMPLOMENT, ETC

· CHILD SUPPORT AFFIDAVITT (3RD PARTY VERIFICATION OR CLARIFICATION)
· NON EMPLOYMENT FORM 

· ZERO INCOME FORM 

· MONETARY GIFT FORM

· MARITAL STATUS FORM ( IF APPLICABLE)
· SUPPLEMENTAL FORM

· LEASE
KEY PROGRAM NEED TO INCLUDED AND ARE REQUIRED TO BE SENT IN
· LETTER OF REFERRAL

· KEY WAVIER DOCUMENTATION BY DHHS

· KEY LEASE ADDEDUM

· KEY RENT SHEET & SUBSIDY CALCULATION WORKSHEET

· APPLICATION / QUESTIONNAIRE

ATTEMPTS MUST BE MADE TO GET 3RD PARTY VERIFICATION / EVERGREEN FORMS NEED TO BE FILLED OUT AND ATTACHED WITH  HOW YOU ATTEMPTED TO OBTAIN YOUR 3RD PARTY VERIFICATIONS.  (MAILED, FAX COVER SHEETS, EMAIL, ETC)
CLARIFICATIONS STATEMENTS TO BE USED WHEN 3RD PARTY ATTEMPTS FAILED OR YOU NEED TO CLARIFY THE INFORMATION YOU OBTAINED.
